
 

 

Position Responsibilities Criteria/Qualification/Documents 

required 

Cleaner ✓ Maintain cleanliness in and 

around the office, restroom and 

staff room  

✓ Assist cooks in preparation of 

meals during the special 

occasions  

✓ Place dustbin in prominent 

location  

✓ Beautification works of the 

office surrounding to be done  

✓  Remove the cobwebs  

✓ Open and close office and staff 

room before and after 15 

minutes (Note: any staff 

remaining after the office hour 

should inform the cleaner)  

✓ Carry out any work assigned by 

the senior.  

• Application with 

CV/Resume 

• CID Copy 

• Medical Fitness Certificate 

• Security Clearance  

• NOC if employed 

• Experience: Experience in 

relevant field 

  

 


